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टोखा नगरपािलका 

नगर कायर्पािलकाको कायार्लयद्वारा प्रकािशत 

:yfgLo /fhkq 

खण्डः ०2 संख्याः ०8 �म�तः फाल्गनु 27, २०७५ 
 

स्थानीय सरकार सञ्चालन ऐन, २०७४ को दफा १०२ बमोिजम टोखा नगरपािलकाको नगर 

कायर्पािलकाले बनाएको तल लेिखए बमोिजमको कायर्िविध सवर्साधारणको जानकारीको लािग 

प्रकाशन ग�रएको छ । 

भाग–२ 
;+:s[lt ;+/If0f tyf k|j4{g sf]if ;~rfng tyf Joj:yfkg sfo{ljlw @)&% 

!= k|:tfjgf M– 6f]vf gu/kflnsfn] cfk\mgf] If]qleq x'g] ljleGg gfrufg, 
hfqf, kj{, ehg, sLt{g, k"hfcfhf, /yofqf, u'7L ;+rfng nufot cGo 
wfld{s cg'i7fg cfbLnfO{ ;+/If0f / k|j4{g u/L cfkm\gf] 5'6\6} ;f+:s[lts 
klxrfg /fVg] ;fy} o;sf dfWodaf6 cfGtl/s tyf afXo ko{6gsf] 
ljsf; u/L gu/af;LnfO{ cfly{s ?kdf klg ;Ifd agfpg] p2]Zon] 
:yfgLo ;/sf/ ;+rfng P]g, @)&$ sf] bkmf !)@ n] lbPsf] clwsf/ 
k|of]u u/L of] ;+:s[lt ;+/If0f tyf k|j4{g sf]if ;~rfng tyf Joj:yfkg 
sfo{ljlw agfPsf] 5 .  

 
kl/R5]b–! 

;+lIfKt gfd / k|f/De 
@= ;+lIfKt gfd / k|f/De M– 

@=!  o; sfo{ljlwsf] gfd æ;+:s[lt ;+/If0f tyf k|j4{g sf]if ;~rfng 
tyf Joj:yfkg sfo{ljlw @)&%Æ /x]sf] 5 . 
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@=@  of] sfo{ljlw gu/ sfo{kflnsfaf6 :jLs[t ePsf] ldltaf6 nfu" 
x'g]5 . 

#= kl/efiff M–ljifo jf k|;+un] csf]{ cy{ gnfu]df o; sfo{ljlwdf, 
-s_ æsfo{ljlwÆ eGgfn] ;+:s[lt ;+/If0f tyf k|j4{g sf]if ;~rfng 

tyf Joj:yfkg sfo{ljlw, @)&% ;Demg' kb{5 . 
-v_ æsf]ifÆ eGgfn] ;+:s[lt ;+/If0f tyf k|j4{g sf]if ;~rfng tyf 

Joj:yfkg sfo{ljlw, @)&% ;Demg' kb{5 . 
-u_ æJoj:yfkg ;ldltÆ eGgfn] ;+:s[lt ;+/If0f tyf k|j4{g sf]if 

;~rfng tyf Joj:yfkg ;ldlt eGg] ;Demg' kb{5 . 
-3_ ægu/kflnsfÆ eGgfn] 6f]vf gu/kflnsfnfO{ ;Demg' kb{5 . 
-ª_ æ;+:s[ltÆ eGgfn] gfrufg, hfqf, kj{, ehg, sLt{g, k"hfcfhf, 

/yofqf, u'7L ;+rfng nufot cGo wfld{s cg'i7fg cfbLnfO{ 
;Demg' kb{5   . 

-r_ æu'7LÆ eGgfn] k/Dk/fut ?kdf :yflkt ;dfhdf wfld{s tyf 
;fdflhs ultljlw ug]{ ;+:yfnfO{ .  

$= sf]ifsf] :yfkgf / ;lrjfno M– 
$=!  6f]vf gu/kflnsfdf ;+:s[lt ;+/If0f tyf k|j4{g sf]if gfd u/]sf] 

Ps sf]ifsf] :yfkgf x'g]5 / sf]ifsf] ;lrjfno gu/kflnsfs} 
sfof{nodf /xg] 5 . 

 
kl/R5]b–@ 

sf]ifsf] cjwf/0ff, nIo, p2]Zo / gLlt 
%= sf]ifsf] cjwf/0ff M gu/kflnsf If]qleq x'g] ljleGg gfrufg, hfqf, kj{, 

ehg, sLt{g, k"hfcfhf, /yofqf, u'7L ;+rfng nufot cGo wfld{s 
cg'i7fgx?sf] ;+/If0f / k|j4{g u/L cfkm\gf] 5'66} ;f+:s[lts klxrfg 
/fVg'sf ;fy} o;sf dfWodaf6 cfGtl/s tyf afXo ko{6gsf] ljsf; 
u/L gu/af;LnfO{ cfly{s ?kdf klg ;Ifd agfpg' g} sf]ifsf] cjwf/0ff 
x'g]5 . 

^= nIo M ljleGg gfrufg, hfqf, kj{, ehg, sLt{g, k"hfcfhf, /yofqf, 
u'7L ;+rfng nufot cGo wfld{s cg'i7fg cfbLnfO{ ;+/If0f / k|j4{g 
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ub}{ o;sf] P]ltxfl;s / ;f+:s[lts dxTjnfO{ ;b}j hLljt /fVg' o; 
sf]ifsf] nIo /x]sf] 5 .   

&= p2]Zo M sf]ifsf p2]Zo b]xfocg';f/ x'g]5g\ M– 
&=!  gu/kflnsf If]q leq dgfO{g] ljleGg gfrufg, hfqf, kj{, ehg, 

sLt{g, k"hfcfhf, /yofqf, u'7L ;+rfng nufot cGo wfld{s 
cg'i7fg cfbLsf] klxrfg u/L ltgLx?sf] nut lng] . 

&=@  6f]vf ;f+:s[lts ;+/If0f If]q 3f]if0ff ljsf; ;ldltnfO{ u'?of]hgf 
th'{df ug]{ sfo{df ;xof]u k'of{pg] . 

&=#  lgoldt ?kdf hfqf, kj{, d]nf, k"hf, ehg, /yofqf tyf cGo 
wfld{s tyf ;f+:s[lt ultljlw ;+rfng ug]{ u'7L jf ;+:yfnfO{ 
cfly{s ;xof]u k|bfg ug]{ .  

&=$  hfqf, kj{, d]nf tyf cGo wfld{s tyf ;f+:s[lt ultljlw ;+rfng 
ug]{ u'7L jf ;+:yfsf ;b:ox?sf] Ifdtf ljsf;sf lqmofsnfkx? 
;+rfng ug]{ .  

&=^  hfqf, kj{, d]nf tyf cGo wfld{s tyf ;f+:s[lt ultljlw ;+rfng 
ug]{ u'7L jf ;+:yfnfO{ afhfufhf tyf cGo cfjZos ;fdu|L 
v/Lb ug{ ;xof]u ug]{ .  

*= gLlt M o; ;+:s[lt ;+/If0f tyf k|j4{g sf]ifsf gLltx? lgDg adf]lhd 
x'g]5g\ M  
*=!  wfld{s ;f+:s[lt k|j4{gdf ;xof]u k'¥ofpg] . 
*=@  wfld{s ;f+:s[lt ultljlw ug]{ u'7L tyf ;+:yfx?sf] Ifdtf ljsf; 

u/L pgLx?nfO{ ;Ifd agfpg] . 
*=#  wfld{s ;f+:s[lts ultljlwx?sf] k|rf/ k|;f/ u/L cfGtl/s tyf 

afXo ko{6sx?nfO{ cfslif{t ug]{ . 
*=$ wfld{s / ;f+:s[ltssf] If]qdf 5'§} klxrfg agfO{ gu/kflnsfnfO{ 

pTs[i6 ;f+:s[lts gu/sf] ?kdf ljsf; ug]{ . 
*=% 6f]vf If]qnfO{ ljZj ;Dkbf ;"lrdf ;dfj]z ug{ k|oTg ug]{ . 
*=^ gu/ If]qdf /x]sf] ljleGg lznfn]vx?sf] klxrfg u/L ;"rL 

tof/ ug]{ .  
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kl/R5]b–# 
sf]ifsf] Joj:yfkg tyf ;~rfng ;DjGwL Joj:yf 

(= sf]ifsf] Joj:yfkg tyf ;~rfng ;DaGwL Joj:yf M 
(=!  sf]ifsf] nIo tyf p2]Zox¿sf] k|flKtsf nflu lgDgfg';f/sf] 

Joj:yfkg tyf ;~rfng ;ldlt u7g ul/g] 5 M– 
-s_ gu/kflnsfsf k|d'v –;+of]hs 
-v_ gu/kflnsfsf pkk|d'v –;b:o 
-u_ k|d'v k|zf;sLo clws[t –;b:o  
-3_ gu/ k|d'vn] dgf]lgt u/]sf sfo{kflnsfsf @ hgf 

dlxnf –;b:o 
-ª_ gu/ sfo{kflnsfn] tf]s]sf] clws[t:t/sf] zfvf k|d'v

 –;b:o ;lrj 
cfjZostf cg';f/ pk/f]Qm ;ldltdf ;f+:s[lts lj1nfO{ 
;b:osf] ?kdf cfdGq0f ug{ ;lsg]5 . 

(=@  Joj:yfkg ;ldltsf] a}7s ;fdfGotof aif{df @ k6s a:g]5 . 
;+of]hssf] cfb]zn] ;b:o ;lrjn] a}7s af]nfpg] 5g . 
cfjZostf dx;'; ePdf Joj:yfkg ;ldltsf] a}7s h'g;'s} 
;dodf klg af]nfpg ;lsg]5 . 

(=#  Joj:yfkg ;ldltsf] ;Dk"0f{ ;b:o ;+Vofsf] sDtLdf %! k|ltzt 
;b:o pkl:yt ePdf a}7ssf] u0fk"/s ;+Vof k'u]sf] dflgg] 5 . 
a}7ssf] lg0f{o ;+of]hsn] k|dfl0ft ug{' kg]{5 . 

(=$ a}7sdf efu lnP jfkt ;ldltsf kbflwsf/Lx?n] gu/ 
sfo{kflnsfsf ;b:ox?n] kfP ;/x a}7s eQf kfpg]5g . 

!)= ;~rfng tyf Joj:yfkg ;ldltsf] sfd, st{Jo / clwsf/ M ;+:s[lt 
;+/If0f tyf k|j4{g sf]if ;~rfng tyf Joj:yfkg ;ldltsf] sfd, st{Jo 
/ clwsf/ b]xfo adf]lhd x'g]5 M– 
-s_  ;+:s[lt ;+/If0f tyf k|j4{g sf]ifsf nflu cfly{s ;|f]tsf] osLg 

ug]{ .  
-v_  sf]ifsf] jflif{s of]hgf th{'df u/L :jLs[ltsf nflu gu/ ;efdf 

k]z ug]{. 
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-u_  wfld{s tyf ;f+:s[lt k|j4{gsf nflu k|rf/ k|;f/sf sfo{qmdx? 
;~rfng ug]{ . 

-3_  wfld{s tyf ;f+:s[lt ufltljlwx? ;+rfng ug]{ u'7L tyf 
;+:yfx?nfO{ cfly{s ;xof]u pknAw u/fpg] dfkb08 :jLs[t 
u/L cg';"rL ! adf]lhd cfly{s ;xof]u pknAw u/fpg] . 

-ª_  wfld{s tyf ;f+:s[lts ultljlwx? ;+rfng ug]{ u'7L tyf 
;+:yfsf ;b:ox?sf] Ifdtf ljsf;sf sfo{qmdx? th'{df u/L 
sfof{Gjog ug]{ u/fpg] . 

-r_  sf]ifaf6 ;~rflnt sfo{qmdx?sf] cg'udg tyf d'NofFsg ug]{ .  
-5_  sf]ifsf sfo{dx?sf] k|ult ;dLIff ug]{ u/L ;f] sf] k|ltj]bg gu/ 

sfo{kflnsfdf k]z ug]{ . 
!!= sf]ifsf ;+of]hssf] sfd st{Jo / clwsf/ M ;+:s[lt ;+/If0f tyf k|j4{g 

sf]if Joj:yfkg tyf ;~rfng ;ldltsf ;+of]hssf] sfd, st{Jo tyf 
clwsf/ b]xfoadf]lhd x'g]5 . 
-s_ a}7ssf] cWoIftf ug]{ . 
-v_ a}7s af]nfpg ;b:o ;lrjnfO{ lgb]{zg lbg] . 
-u_ a}7sdf k|ltj]bg k]z ug]{, k|:tfj k]z ug]{ u/fpg] . 
-3_ ;ldltsf ;b:ox¿nfO{ sfdsf] jfF8kmfF8 ug]{ tyf sfdsf] 

cfjZos ;dGjo ug]{ . 
-ª_ sf]ifsf] ljQLo ;|f]t h'6fpg] / kl/rfng ug]{ u/fpg] . 
-r_ sf]ifsf lg0f{ox¿ ;fj{hlgs u/L kf/blz{tf sfod u/fpg] . 
-5_ sf]ifsf a}7s ;xeflutfTds ¿kdf ;~rfng u/fpg] . 
-h_ sf]ifsf tkm{af6 cGo lgsfodf k|ltlglwTj ug]{ u/fpg] . 
-em_ sf]ifsf tkm{af6 cGo lgsfo, ;+3÷;+:yf;Fu ;Demf}tf ug{'kg]{ eP 

ug]{, u/fpg] . 
-`_ sf]ifsf] of]hgf th{'df tyf ;f]sf] :jLsl[t ug{ u/fpg cfjZos 

sfo{jfxL ug]{ u/fpg] . 
-6_ sf]ifsf sfdsf] cg'udg d"Nof+sg ug{] u/fpg] . 

!@= sf]ifsf ;b:o ;lrjsf] sfd, st{Jo / clwsf/ M ;+:s[lt ;+/If0f tyf 
k|j4{g sf]if Joj:yfkg tyf ;~rfng ;ldltsf ;b:o ;lrjsf] sfd, 
st{Jo / clwsf/ b]xfoadf]lhd x'g]5 M– 
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-s_  ;+of]hssf] cfb]zfg';f/ a}7s af]nfpg], ;+of]hs;Fusf] ;Nnfxdf 
5nkmnsf ljifoj:t'x¿ tof/ u/L lg0f{ofy{ a}7sdf k]z ug]{ . 

-v_  a}7ssf] lg0f{o n]Vg], sf]ifsf ;a} sfuhftx¿ lhDdf lng] . 
-u_  sf]if;Fu ;DalGwt ;"rgfx¿, tYof+s tyf clen]v cBfjlws 

ug]{ . 
-3_  ;+of]hsn] tf]s]sf cGo sfo{x¿ ug]{ . 
-ª_  sf]ifsf k|zf;lgs tyf cGo b}lgs sfo{x¿ ug]{ . 
-r_  sf]ifsf sfo{qmd th{'df :jLs[lt / sfof{Gjog u/fpg cfjZos 

sfo{jfxL ug]{ . 
-5_  sfo{qmdx¿sf] cg'udg ug]{ u/fpg] . 
-h_  sf]ifsf] rncrn ;Dkltsf] ;+/If0f ug]{ u/fpg] . 

!#= ;b:osf] sfd, st{Jo / clwsf/ M ;+:s[lt ;+/If0f tyf k|j4{g sf]if 
Joj:yfkg tyf ;~rfng ;ldltsf ;b:osf] sfd, st{Jo / clwsf/ 
b]xfoadf]lhd x'g]5 M– 
-s_ a}7sdf pkl:yt eO{ 5nkmndf ;lqmotfk"j{s efu lng] . 
-v_ ;+of]hssf] sfddf ;xof]u k'¥ofpg] . 
-u_ tf]lsPsf cGo lhDd]jf/Lx? k"/f ug]{ . 
-3_ a}7sdf lg0f{odf k'Ug dtbfg ug{'kg]{ eP dtbfg ug]{ . 
-ª_ ;+of]hsn] tf]s]sf cGo bfloTj lgjf{x ug]{ . 
-r_ sf]ifsf sfo{qmdx¿ sfof{Gjog ug{ ;xof]u k'¥ofpg] . 

 
kl/R5]]b–$ 

cfly{s tyf k|zf;lgs Joj:yf 
!$= sf]ifsf] ljQLo Joj:yfkg M 

!$=!= sf]ifsf] gfddf Pp6f vftf /xg] 5, h;df b]xfosf /sdx¿ 
/xg] 5g\M 
-s_ gu/kflnsfaf6 ;+:s[lt ;+/If0f tyf k|j4{g sf]ifsf 

nflu 5'6\ofOg] jflif{s /sd . 
-v_ ljQLo ;dflgs/0f cg'bfg, zzt{ cg'bfg jf ljz]if 

cg'bfgaf6 ;+:s[lt ;+/If0f tyf k|j4{g sf]ifsf nflu 
vr{ n]Vg ldNg] /sd . 
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-u_ bft[ lgsfo, kl/of]hgf, u}/;/sf/L ;+:yfaf6 k|fKt x'g] 
/sd . 

-3_ sf]ifnfO{ ;]jf z'Ns jfkt k|fKt x'g] /sd . 
-ª_ sf]ifnfO{ cGo If]qaf6 k|fKt x'g] /sd . 

!$=@= sf]ifsf] /sd gu/kflnsfsf] cGo ;/sf/L sf/f]jf/ x'g] a}+sdf 
Pp6f 5'§} vftf vf]nL hDdf ul/g] 5 . sf]ifsf] ;~rfng k|d'v 
k|zf;sLo clws[t / cfly{s k|zf;g zfvfsf k|d'v jf lghx?n] 
tf]s]sf cGo sd{rf/Lx?sf] ;+o'Qm b:tvtaf6 x'g]5 . 

!$=# sf]ifsf] cfGtl/s n]vf kl/If0f cfGtl/s n]vf kl/If0f zfvfjf6 
x'g]5 .  

!$=$ sf]ifsf] clGtd n]vf kl/If0f dxfn]vf kl/Ifssf] ljefuaf6 x'g]5 . 
!%= sf]ifsf] cfly{s Joj:yf M sf]ifsf] cfly{s Joj:yf o; sfo{ljlwdf 

tf]lsPsf] s'/fdf o;} sfo{ljlw adf]lhd / cGo s'/fsf] xsdf 6f]vf 
gu/kflnsfsf] cfly{s P]g, ;fj{hlgs v/Lb P]g, @)^# / ;fj{hlgs 
v/Lb lgdfojnL @)^$ adf]lhd x'g]5 . 

!^= cGo If]qdf vr{ ug{ gldNg] M sf]ifdf h'g k|of]hgsf nflu /sd k|fKt 
ePsf] xf] ;f]xL k|of]hg afx]s cGo sfo{df sf]ifsf] /sd vr{ ug{ kfOg] 
5}g . 

!&= sfo{qmd ;+rfng ;DaGwL vr{sf] Joj:yf M 
!&=! sf]ifaf6 ;~rfng x'g] sfo{qmdx¿ sf]ifn] cfkm} jf cGo 

;/sf/L÷u}/;/sf/L lgsfo;Fu ldn]/ ;~rfng ug{ ;Sg]5 . 
!&=@ sf]ifn] cfˆgf] sfo{qmd u}/ ;/sf/L ;+3÷;+:yfx¿af6 ;~rfng 

u/fpg ;Sg]5 . 
 

kl/R5]b–% 
ljljw 

!*= sf]ifaf6 sfo{qmd ;~rfng ug'{kg]{  M ;+:s[lt ;+/If0f tyf k|j4{g ;DaGwL 
of]hgf tyf sfo{qmdx¿ ;~rfng ubf{ ;+:s[lt ;+/If0f tyf k|j4{g 
sf]ifjf6 dfq ;~rfng ul/g] 5g\ . 

!(= hf“rkf; tyf km/kmf/s M sf]ifaf6 ;~rfng ul/Psf sfo{qmdsf] 
hfFrkf; tyf km/kmf/s gu/kflnsfn] ug]{5 . 
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@)= jflif{s of]hgfdf ;dfj]z ug]{ M sf]ifaf6 :jLs[t jflif{s of]hgf tyf 
sfo{qmdx¿ :jLs[tLsf gu/ ;efsf] hfgsf/Lsf nflu gu/kflnsfsf] 
jflif{s of]hgfdf k]z ug{'kg]{5 . 

@!= sfo{ljlwsf] ;+zf]wg M o; sfo{ljlwnfO{ ;+zf]wg ug{ cfjZos b]lvPdf 
Joj:yfkg ;ldltsf] l;kmfl/;df gu/ sfo{kflnsfn] ;+zf]wg ug{ ;Sg]5 . 

@@= arfp / vf/]hL M  
@@=! o; sfo{ljlwdf Joj:yf ePsf s'/fx¿sf] xsdf :yfgLo ;/sf/ 

;+rfng P]g, @)&$, ljlgof]hg P]g @)&%, cfly{s P]g @)&%, 
;fj{hlgs v/Lb P]g, @)^#, ;fj{hlgs vl/b lgodfjnL @)^$ 
;Fu aflemg uPdf aflemPsf] xsdf aflemP hlt :jtM vf/]h 
ePsf] dflgg] 5 . 

@@=@ s'g} sf/0faf6 sf]if ;~rfng x'g g;s]df gu/kflnsfn] 
sf]ifnfO{ vf/]h ug{ ;Sg] 5 . 

@@=# sf]if vf/]h ePdf sf]ifdf /x]sf] rn–crn ;Dklt tyf bfloTj 
gu/kflnsfdf :jtM ;g]{5 . 
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cg';"rL ! 

;+:s[lt ;+/If0f tyf k|j4{g sf]ifsf6 jflif{s ?kdf k|bfg ul/g] ;xfotfsf]  

ljj/0f M 

qm= 
;+= 

ultljlw pknAw 
u/fOg] 

clwstd 
;xof]u 

! k"hf kf7 ug{sf nflu 6f]vf d"n gfO{s]nfO{ ?=!,%),))) 

@ u0f]z / s'df/Lsf] kfng kf]if0f, lzIff, lgTo k"hfsf 
nflu 

?=@,)),))) 

# k/Dk/fut wfld{s tyf ;f+:s[lts hfqf, k"hfcfhf, 
ehg, sLt{g, /yofqf, g[To nufot cGo wfld{s 
cg'i7fgsf lqmofsnfkx? cfof]hgf ug{ k|lt u'7L jf 
;+:yf 

?=@),))) 

$ k/Dk/fut wfld{s tyf ;f+:s[lts afhf v/Lbsf nflu  ?=%),))) 

% wfld{s tyf ;f+:s[lt u'7Lsf ;b:ox?sf nflu Ifdtf 
ljsf; tflnd ;+rfngsf nflu 

?=%),))) 

^ wfld{s tyf ;f+:s[lts kj{df nfufpg] ljz]if klx/g 
v/Lbsf nflu k|lt u'7L 

?=@),))) 

^ s'g} kj{ ljz]ifdf cfof]hgf ul/g] wfld{s tyf ;f+:s[lts 
hfqf jf d]nfsf] k|rf/ k|;f/ tyf cfof]hgf ug{ k|lt 
u'7L jf ;+:yf  

?=%),))) 

pk/f]Qm adf]lhdsf] cfly{s ;xfotf k|fKt ug{sf nflu ljlwjt ?kdf btf{ ePsf] 
u'7L jf ;+:yfn] cfkm"n] cfof]hgf ug]{ ultljlwx?sf] lj:t[t ljj/0f ;lxt j8f 
sfof{no dfkm{t l;kmfl;/ lnO{ ;f+:s[lts k|j4{g sf]if ;~rfng ;ldltdf lgj]bg 
k]z ug'{ kg]{5 . dfly pNn]v ul/P b]lv afx]ssf ultljlwx?sf nflu ;xof]u 
pknAw u/fpg] ;DaGwdf sfo{kflnsfsf] lg0f{o adf]lhd x'g]5 . 

�मािणकरण �म�त : २०७५।११।२७ आज्ञाले, 

�मखु �शास�कय अ�धकृत 

मूल्य रु. २०/-  


